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SUBJECT: APPLICATION FOR SEEKING FINANCIAL ASSISTANCE FOR CONDUCTING SEMINAR / CONFERENCE /
WORKSHOP / MEMBER EDUCATION PROGRAMME ON COOPERATIVE EDUCATION

Dear Sir,

We wish to seek financial assistance for conducting (seminar / conference /

workshop / member education programme) for which required information is submitted below:
1. Name of the applicant organisation

2. Address of the applicant
organization

Name & designation of contact person
E-mail ID

3

4

5. Topic of Seminar/ Conference/ Workshop / MEP
6. Tentative dates of conducting programme
7

8

9

Duration of programme days

Number of Sessions /Classes

Tentative duration of each session hours
10. Expected no. of participants
11. Venue Details (a) Own premises or (b) Hired premises [please tick one]
12. Total expected expenditure with breakup under the following heads :

S. No. | Expenditure Head Expected Expenditure (Rs.)

Venue/sitting arrangements

Printing/postage of invitation cards, photographs,
banners etc.

3 Background/Study materials for this seminar/workshop
Working tea, lunch etc.

5 Honorarium and conveyance to guest speakers

6 Miscellaneous and other contingency expenses

TOTAL EXPECTED EXPENDITURE
13. Bank Details for online transfer of financial assistance:

Account Holder’s Name:

Account Number:

Name of the bank & branch:
Contact No. of the branch:
IFSC Code of the branch:

m o 0 T o

It is requested that Financial Assistance for this purpose may please be provided.

Date: Signature:

Name & Designation of the Official with seal
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